
Yearbook Business Contact Log, 2013-2014 

D i r e c t i o n s :  K e e p  a  r u n n i n g  l o g  i n  y o u r  D u o t a n g  o f  a n y  a n d  a l l  c o n t a c t  t h a t  y o u  m a k e  w i t h  p o t e n t i a l  b u s i n e s s  c l i e n t s .  F o u r  

c o n t a c t s  a r e  d u e  a t  t h e  e n d  o f  e v e r y  w e e k  u n t i l  o u r  a d  q u o t a  i s  m e t .  Y o u  a r e  r e s p o n s i b l e  f o r  f o l l o w - u p  p h o n e  c a l l s  t o  

b u s i n e s s e s  a n d / o r  a r r a n g i n g  i n - p e r s o n  v i s i t s  a f t e r  s c h o o l  h o u r s  o r  o n  w e e k e n d s .   

Example: 

Date 
(of first contact) 

Business Name Contact Name Phone Number Date  
(of follow-up) 

$ of Ad 
Purchased 

Special Notes 

8.28 Joe Bob Supply Joe Bob 123-456-7890 N/A $350 Wants to speak with someone 
personally later in the week 

 

Y o u r  L o g :  

D a t e  

( o f  f i r s t  

c o n t a c t )  

B u s i n e s s  N a m e  C o n t a c t  N a m e  P h o n e  N u m b e r  D a t e  

( o f  f o l l o w -

u p )  

$  o f  A d  

P u r c h a s e d  

S p e c i a l  N o t e s  
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