Letter of Recommendation Request Form
Mr. Hampton, 2011-2012

Student name:

Date Submitted:

Name of School / Organization requesting a recommendation:

Deadline for letter (if applicable):

Directions: If you are seeking a recommendation letter from one of your instructors, simply fill out this
form and submit it. You must give your instructor at least one (1) week or more to complete your letter. If
you have a résumé, please attach it to this form and disregard the back of this sheet. Please note that
requests for “rush jobs” or 1-day letters will not be honored.

1. Why have you selected me to write your letter of recommendation?

2. What have you accomplished in this class that you feel represents your best effort? Please note any
assignments or projects as necessary.

3. What are some examples of where you have shown creativity or ingenuity?

4. What are some examples of where you have worked well with other students?

5. What are some examples of when you have gone above and beyond what an assignment required?

6. Are there any specific points about yourself that you wish me to include in your letter?
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7. Cumulative GPA...Weighted: / Un-weighted:

8. SAT Score: [ ACT Score:

Advanced Placement

9. AP Subject/ Date / Score Received:
AP Subject / Date / Score Received:
AP Subject / Date / Score Received:
AP Subject / Date / Score Received:

~ ~ ~ ~
~ ~ ~ ~

Advanced International Certificate of Examinations
AICE Subject / Date / Score Received:
AICE Subject / Date / Score Received:
AICE Subject / Date / Score Received:
AICE Subject / Date / Score Received:

~ ~ ~— —
~ ~ ~— ~—

10. Please list any clubs or teams joined, offices held, or honors received as well as the grade level of
participation. Make sure to list school-based and community-based activities separately.

School Activities Community Activities
Student Government: Religious or Community:
Organizations or Clubs: Organizations or Clubs:
Academic Awards: Community Awards:
Athletics and/or Cheerleading: Athletics:
Volunteering: Employment Held:
Other Activities: Other Activities:
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